
Discipline Coordinator 

 

Reports to: 

Executive Director and Chair of Music 
Committee 

Job Overview: 

The Discipline Coordinator (DC) is responsible 
for ensuring the smooth functioning of the 
discipline during the festival.   

In our context, the term “Discipline” refers to a musical instrument and the 
competitive classes associated with those instruments.  For example, Piano 
is referred to as a discipline and our Festival has two Piano Disciplines:  
Piano by Age and Piano by Grade, each with their own Discipline 
Coordinator.  For more information on our Disciplines, please see our 
Syllabus located on our website:  www.okmf.ca 

Job Description and Timeline: 

These duties vary from discipline to discipline but most apply to all 
disciplines. 

The DC should be available to attend two or three meetings of the music 
committee annually.          

 At Festival time, the DC should: 

 Attend the Adjudicator reception prior to your discipline to meet the 
adjudicator  

 Pick up discipline box from the festival office (You will be called as 
soon as it is ready for pick up) 

 Familiarize yourself with Festival personnel contact numbers (on the 
front or inside the cover of the white books) 

 Train and/or support new or inexperienced Adjudicator Assistants (in 
partnership with the Adjudicator Assistant Coordinator) 

 Familiarize yourself with the syllabus for your discipline in order to 
answer any questions as they arise 
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 Check to ensure all paperwork is in order prior to the start of your 
Discipline, including checking that all trophies are on site or will be 
delivered before they are needed  

 Be present for opening and closing sessions (and as many other 
sessions as you wish) for your discipline if possible 

 Check and ensure that necessary paper work is being completed 
throughout the week 

 Ensure that the adjudicator is thanked publicly after the final class 

 See that the paperwork and any unclaimed trophies from the venue 
is returned to the Festival Office as soon as possible after the final 
closing of the discipline 

Qualifications: 

The Adjudicator Assistant Coordinator should have the following 
characteristics: 

- A positive people-person 
- Good communicator 
- Comfortable with last minute changes 
- Good understanding of Microsoft Word and Excel 

Note that you do not need to be a musician in order to successfully fill 
this important volunteer role.   

You do need to understand how to communicate with a number of people 
and adapt to change with a positive attitude.  Understanding the 
importance of our mandate (to promote the study and enjoyment of music 
in our young people) and the integral part you play in providing a positive 
Festival Experience is key to being successful in all of our volunteer 
positions. 

For more information or to express interest in this position,  
please contact Kim Chadsey, Executive Director 

613-818-4664 or kim@okmf.ca 

 

 

 
 
 


